How to Place Books on Hold
at Hand Middle School

1. Go to https://www.gofollett.com.
2. On the homepage, in the Location box, click on the drop down arrow and
choose South Carolina (SC).
3. In the Schools in South Carolina (SC) box, type Hand Middle School,
Columbia, SC.
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4. When this page opens, click on the “Log In” link in the upper right corner of
the screen.

5. When this box opens, type your student ID number into the Username box
and your six-digit birthday in to the Password box.
Username:
Your student ID number is the same thing as your Power School number,
your Clever username, and your Mastery Connect number. It is five digits
long, and all of your teachers, as well as your librarian, can look it up for you.
Password:
You must use a six-digit version of your birthday with two digits for the
month, two digits for the day, and two digits for the year. For example, if
you were born on the July 4 in 2006, your password would be 070406.
Notice that there are no slashes, dashes, or spaces.
Once you have typed your username and password, click on Submit.

6. Now you can either search for a title, author, or subject in the Search box in
the purple line at the top of the screen, or you can click on Search Options
and choose whether you want to search by keyword, title, or author and
choose your format.

7. Once Follett pulls up the book you want, check to make sure that it has a
solid red book icon. This icon means the book is in print. The green box
with the white E means it is an eBook that you can read online. For print
books, check to make sure that the book has a green triangle marked “IN”
and click on Hold. Your librarian will check the book out to you and will
deliver the book to your classroom.

8. If you change your mind, and want to unhold a book, just log in as usual, find
your holds, and click on Unhold. Then you can put another title on hold
instead.

