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Formatting a Query Print Report 
 
When using the Print command, you can insert a line break by using a single backslash 
(\) before the field where you want the line break.  You must use the Sort command with 
the field you want a line break on or this will not work. 
 
 
 
 
 
 
Page breaks are created by inserting two backslashes (\\) before the field that you want to 
page break on.  Sort the field you want a page break on. 
 
 
 
 
 
 
A line breaks and a page break cannot be used in the same query. 
 
Characters can be inserted in the line break by typing the character directly after the 
backslash. 
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Using Abbreviations in Queries 
 
Most fields in SASI have a two-letter abbreviation which can be used in queries.  The 
query statement is limited to 255 characters.  Use of abbreviations allows for more fields 
to be included in the query statement. 
 
The following query can be used to find field abbreviations.  You may want to print the 
abbreviations for easy reference. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Following is an example of the use of field abbreviations to query FirstName, LastName, 
Grade, Gender, Parent/Guardian, Telephone if Grade = 9 and Gender = Female. 
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Identifying SASI Files 
 
The following query will give you a list of all SASI file abbreviations and file names.  
Note that South Carolina does not use all of these files. 
 
 
 
 
 
 
 
 

Concatenate 
 
Concatenate joins two fields into one.  When we concatenate the FirstName and 
LastName fields, both names will appear in one column.  Concatenate two fields by 
enclosing them in braces separated by a space {FirstName LastName}. 
 
 
 
 
 
 
The above query combines first names and last names into one field and shows us free 
and reduced meals for all 10th graders.  It places a line break of asterisks (*) when the free 
meals status changes.  We had to use the Print command to get line breaks. 
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Rename a Column Heading 
 
Column headings can be renamed.  In the concatenation example above, we could 
rename the First Name CAT Last Name heading to Name.  Use braces {} to enclose the 
new column heading, an equal sign, and the field to be renamed.   
 
 
 
 
 
 

 
 
The following query will change the Free/Reduced Meals Program heading to Meals. 
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If the new column heading contains more than one word, the words must be placed in 
quotes.  The following query renames the First Name Last Name column heading for the 
Advisor to Homeroom Teacher.  Homeroom Teacher is placed in quotes because it is 
more than one word. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Show Descriptions 
 
Descriptions can replace codes by placing the pound sign (#) after the field name in the 
query.  In the query below, placing the # after FreeMeals replaces F, R, and N with Free, 
Reduced, and None. 
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Selecting a Query Range 
 
Specific data or a range of data can be included in a query.  The IN condition is used to 
indicate a range.  The range is placed inside brackets.  The following query will find all 
students taking courses 301100CW-01 and 301400CW-04.  The specific data is placed in 
quotation marks and separated by a comma.  The entire range is placed in brackets. 
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The query below will find all students taking courses within the 301100CW-01 and 
301400CW-04 range.  The condition begins with IN and is placed in brackets.  The 
beginning and ending data are placed in quotation marks and separated by two dots (..).   
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Unique Fields 
 
Specifying a unique field will display only the first occurrence of that field.  Any of the 
following terms can specify a unique field – UF, UNIQUE, UNIQ, or ONCE.  The term 
to make the field unique must appear after the field that should appear only once. 
 
The following query will list each parent/guardian and their address only once.  This 
could be used to create Word Mail Merge labels or to create SASI labels using the Labels 
command. 
 
 

Labels to merge with Microsoft Word 

 

 
 
 

Labels created in SASI 
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Total and Count 

 
Inserting the $ sign before a numeric field in a query statement will give you a total for 
that field.  It will place an equal sign (=) before the total for each different occurrence.  
There must be a line break (\) before the field that you want to break on to provide a line 
in which the total is printed.  It will also give a grand total at the end of the Query.  Total 
only works with the Print command. 
 
The following query will print student classes and the total number of credits for each 
student. The backslash is placed before the student’s last name since we want to break on 
each student to total the credits for each student.   The total number of credits for all 
students prints at the end of the report. 
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Totals can also be obtained for non-numeric fields using $ {001}.  There must be a space 
between the dollar sign and the bracket.  The Print command must be used. 
 
The following query totals the students by ethnic code within each course section. 

 
 
 
 
 

 
 
Count totals as it searches. Once it reaches the number asked for, it will display the 
information.  Count is preceded by the dollar sign ($) and the $Count must be in the IF 
portion of the query.  You can specify a specific number by using the = symbol or use the 
greater than > condition. 
 
The following query finds all students who have eight courses in their schedule. 
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This query will find all students who were absent two or more days and coded as 
unverified or medical. 
 

 

$Date 
 
$Date uses the current calendar date in a query.  The query below will list students with 
their age as of the current date. 
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Expressions 
 
An expression allows users to create new data from existing data by adding, subtracting, 
multiplying or dividing fields.  Expressions can also be used to add your own words or 
data to a query report. 
 
The following query creates a teacher checklist for homework assignments. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
This query creates a sheet for students to sign when receiving textbooks. 
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Mathematical Expressions 
 
The following operators can be used in an expression. 
 

+ Add  
- Subtract  
* Multiply 
/ Divide 

 
The query below is a mass change that will add 3 to the maximum size of every section in 
the Scheduling Sections atom of the Mass Scheduling module 
 
. 
 
 
 
 
This mass change query will add 1 to the number of years experience for each teacher. 
 
 
 
 
 
 
The following query will add the current GPA to the cumulative GPA. 
 
 
 
 
 
 
This query will give the difference if the GPA has increased or decreased from one 
marking period to the next marking period.  The first marking period GPA must be 
moved to a User Code.  In this query User Code 8 displays the first marking period. 
 
 
 
 
 
 
 
In the query below, the multiplication sign is used to mass change area code 562 to 714. 
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The query below will use the divide sign to display the average SAT score when two tests 
are taken. 

 
 
 
 
 

 
 

Grade Query Tip 
 
When writing queries on Grade files, remember that the field “Mark” is the actual grade 
(95, 87, 69, etc.)  The field “MarkNum” is the reporting period (First Quarter, Second 
Quarter, etc.), 
 

0 First Quarter 
1 Second Quarter 
2 First Semester Final Grade 
3 Third Quarter 
4 Fourth Quarter 
5 Second Semester Final Grade 
6 Final Grade 

 

Other SASI Resources 
 
User Manuals for the S.C. Atoms 
http://www.myscschools.com/offices/tech/dts/ManualsforSCAtoms.htm 
 
SASI Handouts and Training Manuals Used during Training Sessions at the Conway 
Regional Technology Center 
http://www.myscschools.com/offices/tech/rtc/coas/services.htm 
 
S. C. District Technology Services Helpful Documents 
http://www.myscschools.com/offices/tech/dts/TechDocs.cfm 

 
 
 
 
 
Resources:  
S. C. District Technology Services 
NCS Pearson 
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Discipline Queries 
 
Students’ Discipline Infractions – Show Inactive Records 
ADIS ASTU LastName  FirstName  DescCode  DispCode  DispDesc 
 
Students’ Discipline Infractions with Associated Disposition – Show Inactive Records 
ADIS ASTU AADD LastName  FirstName  DescCode  Descript  DispCode  DispDesc 
 
Students’ Discipline Infractions with Associated Disposition for Only Discipline 
Infractions with Code 135,  205, 420, 340 
ADIS ASTU AADD LastName  FirstName  DescCode  Descript  IF  DescCode IN 
[135,205,420,340] 
 
Students’ With Disposition Code of Suspension 
ADPO ASTU DispCode  DispDesc  Dispstrtdt  LastName  FirstName  Grade  Gender 
EthnicCode  IF  DispCode = SUS 
 
Students’ Discipline Infractions Ordered by Referrredby and Page Break at Each New 
Referredby  (Must use Print command with page breaks) 
ADIS ASTU AADD \\ Referredby  DescCode  Descript  LastName  FirstName  SORT 
Referredby 
 
Student Referrals by Teacher 
ASTU ADIS LastName  FirstName  Referredby  SORT  Referredby 
 
Students With More Than Ten Referrals 
ASTU ADIS LastName  FirstName  IF DescCode > 1 AND $COUNT > 10 
 
List of Free and Reduced Meals Students Suspended With Their Respective Offenses 
ASTU  ADIS  LastName  FirstName  DescCode  FreeMeals  IF (DispCode = SUS AND 
FreeMeals = F) OR  (DispoCode = SUS  AND  FreeMeals = R) 
 
 
 
 
 
 
 
 
 
 
 
Resources:  
Horry County School District 
 

17 


